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NNOJIOXKEHUE
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1. O6mue noT0KeHHs

1.1. Hacrosumee Ilonoxenue o Oubiuoreke o00JaCTHOrO TOCYIapCTBEHHOIO
OromxeTHOrO TpodeccnoHanmsHOro 00pa3oBaTeNbHOrO yupexaeHus «PoaHUKOBCKUI
nonuTexHuuecku konnmemk» (manee — Koanemk) paspaboraHo Ha OCHOBe
denepanbHOro 3akoHa Poccuiickoit @eaepauuu or 29 aexadps 2012 r. Ne273-03 «O6
oOpazosanuu B Poccuiickoit @enepaunny, @eaepansuoro 3akona or 29.12,1994 r. Ne
78-®3 «O onbrmoreunoMm aene», enepanbHoro 3akona ot 25.07.2002 r. Ne 114-®3
«O MpOTUBOLECHCTBMH 3KCTPEMUCTCKOH JEATENbHOCTHY, DeAepalbHOTO 33aKOHA OT
29.12.2010 Ne 436-®3 «O szawmure aerell 0T WHPOPMALMHM, HPUYMHSAIOMEH BpCl HX
3/10pOBHIO W pa3BUTHION, Y cTaBa Koiuemxka.

1.2. bubnuoreka obecnequBaeT NpaBa Y4aCTHUKOB 00pa30oBaTebHOrO npouecca
Ha OecruiaTHOE Moab30BaHUE OMOIHOTETHO-HH(POPMAITMOHHBIMU PECYPCAMH.

1.3. llem Oubnmoreku coortHocsTes ¢ ueasmu Kosnemxka: (GopMUpoBaHHE
o0miell KyJabTYpbl JIMYHOCTH 00ydaroumxcs Ha ocHoBe ycBocHuss ®I'OC, coznanue
YCIIOBHI 1111 CTAHOBJIEHHS JIMYHOCTH OOYYAIOIIHMXCS, PACKPBITHS HX HHIMBHIYAIbHBIX
CIOCOOHOCTEH, BOCITMTAHUA MPAKIAAHCTBEHHOCTH, TPYAOKO0MS, YBOKEHHS K MpaBaM M
cB00O/1aM 4e10BeKa, (hopMuUpoBaHUE 310pOBOro 00pasa KU3HH.

1.4, bubimorexka pykOBOACTBYETCS B CBOEH JAeaTeilbHOCTH DenepalibHbIMU
3aKOHaMH, ykazamd W pacriopsskeHuaMu  [Ipeswnenta PO, nocraHoBjIEHHUAMH W
pacniopsokeHussMH [IpaBurensctsa P® U HCMONHHUTEABHBIX OpraHoB cyOwbekToB PO,
Ycrasom Koiuiemka, HactosiuM [TonoxeHueMm.

1.5. JlestensHOCTh OMOMMOTEKH OCHOBBIBACTCA HA [PUHLMIIAX JICMOKDPATHUH,
rymaHmMsma, OOILIEeJOCTYITHOCTH, TNpUOpHTeTa  OOIIEHENOBEYECKMX  LIEHHOCTEMH,
rpakIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHUS THYHOCTH.

1.6. B GubnmoTeke 3anpeniaercs U3AaHue M PpacipoCTpaHeHUe NevaTHbIX, ay/Ino,
ayJIMOBH3YaJlbHBIX M WHBIX MAaTEpHANIOB, COMEpKalmuX XOTs Obl OJMH M3 IPH3HAKOB,
NpeaycMOTpeHHbIX cTaTheil | @enepanbHoro 3akoHa ot 25 mons 2002 ron Nel14-03
«O TIPOTHBONEHCTBHM SKCTPEMHUCTCKOH AedaTeasHOCTH». B OuOIMOTEKE HMeEeTcs
CIMCOK OKCTPEMMCTCKMX MAarepuaioB, 3aMpemeHHbIX K PaclpOCTPAHEHUK) Ha
tepputopHd  Poccuiickoil ®epepauuu. yrBepxiCHHLIA DenepaibHbBIM - OPraHOM
UCTIOHUTETbHOM BAACTH (nayiee — CNHCOK HKCTPEMHCTCKUX MaTepHaloB).

1.7. B coorercrBiu ¢ DeaepanbHbiM 3akoHoM P® ot 29.12.2010 Ne 436 «O
3aumTe JeTed or MH(OpMauMu, NMPUUUHSIOWICH Bpel HUX 370DOBBI0 M Pa3BUTHIO» B
O6ubnuoreke MUCKIOYACTCH AOCTYN OOy4aronmxcs K HH(OpMALMK, paclpOCTPaHEHHE
KOTOPOH Cpelld HECOBEPILUEHHOJIIETHHX 3aMpelleHo Wik OrpaHuueHo B COOTBETCTBHUH ¢
yKa3aHHbIM DeepanbHbBIM 3aKOHOM.

1.8. Tlopsaok noab30BaHHA HMCTOMHWUKAMU WH(OpPMALMM, TEPEUEHb OCHOBHBIX
YCIYrT W YCIOBMA MX MOPEAOCTaBAEHUS ONpeAenstoTcst HactoswuMm llonoxennem u
[TpaBumamm nons3oBaHus 6MGIHOTEKOIA.

1.9. Konmenx HeceT OTBETCTBEHHOCTH 32 JIOCTYNHOCTh M Ka4€CTBO OHOIHOTEUHO-
HH(POPMALMOHHOrO 00CTYKUBAHHUS.




1.10. Opranusaims oOCTyKHBaHUS YUYaCTHHKOB 00pa30oBaTeNbHOTO Mpoiecca
[POM3BOANTCA B  COOTBETCTBMM ¢  [pABWIAMM  TeXHMKM  0Oe30MacHOCTH U
MPOTUBOMOKAPHBIMH, CAHHTAPHO-I MI'MEHHYECKUMH TPeOOBAHUAMH.

2. OcHoBHBbIE 321240 OHOJIHOTEKH

OcHOBHBIMH 3a1a4aMH OUOTHOTEKH SABJISIOTCS:

2.1, ObecneueHne ydacTHMKam 00pa3zoBareiibHOIO Ipouecca - 00yHarnmMmcs,
MeJarornieckiM padOTHUKAM, POJLMTEISIM 00ydaromuxcs - Jocryna K uHpopMauuu,
3HAHHAM, KYJILTYPHBIM LIEHHOCTAM TIOCPEACTBOM HCIIOAB30BAHUA OHOIMOTCUHO-
UH(OPMALMOHHBIX PECYPCOB, B TOM YUCIIE DJICKTPOHHBIX.

2.2. BocnuTaHHe KyIbTYPHOTO W T[PAKIAHCKONO CaMOCO3HAHUS, MOMOIIbL B
COLIMATH3ALIHK 00YYarOLIErocs, pa3BUTHH €ro TBOPYECKOr0 NOTEHIMAA.

2.3. ®opMHpOBAHME HABBIKOB HE3aBUCHUMOr0 OMOTHOTEUHOrO I10JIb30BATEIA:
00y4yeHHE MOUCKY, 0TOOpY M KPUTHYECKOH OLICHKE MH(OPMAIMH B COOTBETCTBHU C
tpedoanuamu OI'OC,

2.4, CoBeplUeHCTBOBAHME IPeAoCTaBIseMbiX OWONMHOTEKOH YyCIyr Ha OCHOBE
BHEAPEHUS HOBbIX HH()OPMALIMOHHBIX TEXHOJOTHIT M KOMITbIOTEPH3ALHK OMOIHOTEYHO-
UH(OPMALIMOHHBIX MTPOLIECCOB, HOPMHUPOBAHME KOM(POPTHOI OHOIMOTEUHOMH Cpe/Ibl ITPH
YCJIOBMH KOMITBKOTEPH3ALMHM OUOIHOTEKH.

2.5. Tlononnenue ¢QouaoB OUOAMOTEKH Y4eOHO-METOAHMYECKHMH NOCOOHUAMM,
orseyaroiumu TpedoBannaM peanmsammn OI'OC, 1 ux coxpaHeHuUe.

3. OcHoBHbIe pYHKUHH OHOTHOTEKH

3.1. ®opmupyetr dona OuGimmoreaHo-uHGoOpMaMOHHBIX pecypcos Kosneinka:
KOMIUICKTYET YHHUBEpCaIbHbil (oHU yueOHbIMM, XY/I0'KECTBEHHBIMH, HAy4YHBIMH,
CHpPaBOYHBIMHM, TMEAArOTHYECKMMH W  HAy4YHO-IOMYJPHBIMH  JIOKYMEHTAMH Ha
OYM@KHBIX M 3JEKTPOHHBIX  HOCUTENSIX  WH(POpPMALMH, MONOJHSIET  (POoHA
WH(OPMALMOHHBIMU pecypcamu ceTu MHrepHer, 6azamu U OaHKamMM JAHHBIX JPYTHX
YUPEKACHUH M OpraHu3anuii, OCYNIECTBJISET pasMelleHHe, OpraHu3alHl U
COXPAHHOCTh JOKYMEHTOB OUOIHOTEKH.

3.2. OOGecneunBaer 3ammTy OOYYaArOMIMXCS OT BPEAHOW U1 UX 3140pOBbA H
pa3BuTHA UHPOpMALHH.

3.3,  OcywectBaser cBepky OuOmMoTe4HO-MHPOPMALMOHHBIX  PECYpPCOB
Konnemxa (B TOM uucie 3MeKTPOHHBIX) €O CUCKOM IKCTPEMHCTCKMX MATEpHaiioB HE
pexe 2 pa3 B roil M [0 Mepe [OCTYIUIEHHS HOBOH nmreparypsl. [lpn oOHapy:xeHUM
3aMpeLEeHHbIX MAaTEPHAIOB 3KCTPEMHCTCKOTO COAEP/KAHNS COCTABIAETCS aKT C LEbIO
HEJOMYIEHH UX MOmnaaanus B GoHI OTKPLITOro aoctyna. COBMECTHO ¢ TEXHHUKOM T10
00CITy/KUBaHNIO KOMIBIOTEPOB MPOBOJMT PeryJisipHo, He pexxe | pa3 B kBapTai, paboTy
100 OJOKUPOBAHHUIO JOCTYIIA C KOMIIBIOTEPOB, YCTAHOBJICHHLIX B OMOIMOTEKE, K caiiTam
U 3NEKTPOHHBIM JTOKYMEHTAM, BKITIOUEHHBIM B CTTHCOK SKCTPEMHCTCKMX MaTepHaioB.

3.4. Oprauusyer M BeaeT cripaBo4Ho-Oumbanorpaduyueckuil annapar: Kataioru,
TEMATHUYCCKHE KAPTOTEKH, YIeKTPOHHBIA KaTaJIor.




3.5. OcywmectBusier OnbMoTeYHO-NH(OPMALIMOHHOE 00CTy)KHBaHHE
00yyaromuxcs:

3.5.1. llpenocraBaser MHpOPMAMOHHBIE PECYPCHl HA PA3IWYHBIX HOCHTEISX HA
OCHOBE M3Y4€HHS HHTCPECOB M MH(POPMALIMOHHBIX MOTPeOHOCTEH 00yUaloImXcs.

3.52. Opranuzyer oOyuecHHE HaBHIKAM HE3aBUCHMOTO OMOIMOTEYHOTO
nosb30Baress HHQPOPMALWH, COASHCTBYET HHTErpaLMH KOMIUIEKCA 3HAHHM, yMeHHil U
HaBbIKOB padOTHI ¢ KHUIOH U UHdOpMaLMeii.

3.5.3. OpraHusyeT MaccoBbie MEpONpPHATHS, OPHUEHTHPOBAHHBIE HA DPa3BUTHE
00IIEH 1 YATATE/IbCKOH KYIbTYPbl IMYHOCTH, OKA3bIBAET COEHCTBUE IIPH OPraHW3aLiu
BHEYPOYHOH JeATEIBHOCTH, OPraHu3yeMoii B yenoBusx peannzauun OI'OC.

3.6. OcywecrBaser OudAMOTETHO-HH(POPMALMOHHOE 00CTyRKHBaHHE
1eAarormuecknux paboTHHKOB: o

3.6.1. Tlpenocrasiusier MHOOPMALIMOHHBIE PECYPCHI HA PA3JIMUHBIX HOCHTENAX C
Lebl0  YIOBICTBOPEHHS 3alpPOCOB, CBA3aHHbIX C OOyYeHHEM, BOCIHTAHHEM H
310POBLEM 00YUYAOLLMXCSI.

3.6.2. Y 10BAETBOPSAET 3a1pocki B 061aCTH NEArOrHueCKMX MHHOBALIMIT 1 HOBBIX
TEXHOJI0I'UH.

3.6.3. Cospgaer Oank memarord4eckoi MH(POPMALMH Kak OCHOBBl €AHMHOW
HHpopMaMoHHON ciryxOb Kome/pka, OCymeCcTBIAET HAKOILIEHHE, CHCTEMATH3ALMIO
AH(pOpMALIMH MO AUCLUILTHHAM, KypcaM, MOZYJIAM, B TOM YHMCJIE B JEKTPOHHOM BHIE.

3.6.4.  CnocoGcTByeT — mpoBeieHHIO  3aHsATHI 110 (POPMHPOBAHHMIO
HH(OPMALTMOHHOM KYJIbTYPBI.

3.7. Ocymectasier 6uONMOTEIHO-HHPOPMALIHOHHOE 06C/TYKHBAHHE POJMTEIE]
(MHBIX 3aKOHHBIX MPEACTaBUTE/IeH) 00yHaAOIMMXCA:

3.7.1. YaoBnerBopsieT 3anpochi Moib3oBaTeneil W MHGOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOIHOTEKY, B TOM uKcie crnocodeTByomux peazanuu ©COC;

3.7.2. KoncynpTHpyeT 110 BOPOCAM OpraHu3alii CeMEeHHOro UTeHHs, 3HAKOMUT
¢ uH(popManmei 110 BOCIMTAHHUIO 00Y4atoIuXCs.

3.7.3. KoHCYIbTHPYET 110 BONPOCAM YHeOHBIX HW3/1aHUii J11sl 00YHarOIMXCS.

4. Opranu3auus 1eATebHOCTH OHOTHOTEKH

4.1. bubnnoreyHo-uH(GOpMaTHOHHOE 00C/IY)KHBAHHE OCYHIECTBIIACTCA HA OCHOBE
OubMOTEYHO-MHPOPMAITMOHHBIX PECYPCOB B COOTBETCTBHMHM IUIaHAMM y4YeOHOH W
BOCcTUTaTebHOMH paboTsl Konnemka U miaHom padoTshl OMOIHOTEKH.

4.2. bubmoreka wWMeeT  CTPYKTYpy: abOHEMEHT, uUMTalbHbIA  3am,
KHUTOXPAHWIHLIE Y4eOHOM JIuTeparypsl.

43. B nmemsx oOecrnieueHusi MOJEpPHM3AMHA OMONHOTEKH B YCIIOBHSIX
uH(popmaTuzamK obpazoBanus u peammsanmn PIOC Komnemk obecrieduBaet
OUOIHOTEKY

- (HHAHCHpPOBAaHHEM  KOMIUIEKTOBAHMUS  OMOIHOTEYHO-WH(OPMALMOHHBIX
pecypcos, npeaycMoTpeHHbix B Konnemxe;

- HeOOXOAMMBIMHM CHYXeOHbIMM H TIPOM3BOACTBEHHbIMM ITOMEINEHUSIMH B
COOTBETCTBHH CO CTPYKTYpPOIl OMOIMOTEKH M HOPMATHBAMH 110 TEXHHKE 0€30MACHOCTH
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3KCIUTyaTallid  KOMIBIOTEPOB (OTCYTCTBUE BBICOKOH BIAXXHOCTH, 3allbLICHHOCTH
MOMEIICHHS, KOPPO3HOHHO-AKTUBHBIX [PUMECEH WIIH 3IeKTPONMPOBOAAILICH IIbLIN) U B
COOTBECTCTBUH ¢ nojiokeHusimu CaulTnH;

- COBPEMEHHOH  3JIEKTPOHHO-BBIYMCIMTENbHOM,  TENEKOMMYHHKALUMOHHOIA,
KOMUPOBAJIBHOH W MHOXHTENBHOH TEXHHKOH, HEOOXOAMMBIMH TPOrpaMMHBIMH
TIPOAYKTAMH;

- PEMOHTOM H CEpPBHUCHBIM OO0CIYXHMBAHHEM TEXHHMKH W 0060pynoBaHus
OubaoTEKM; _

- OUOTHOTEYHON TEXHUKOH U KaHLETAPCKHMH NPUHAAIEKHOCTAMM.

4.4. Komuieuk co3/1aeT yCIOBHSA JUTS COXPAHHOCTH anmaparypsl, 000py/1I0BaHHS H
UMYIIECTBA OUOIIMOTEKH.

4.5. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M Ka4yeCTBO KOMILIEKTOBAHHS
ocHOBHOTO (poHAa OUONHOTEKH, KOMILIEKTOBaHMe y4eOHOro (poHIa B COOTBETCTBUM C
deaepanbHbIMHU [IEPETHAMH YUCOHHKOB M YUeOHO-METOMUYECKHX H3/1aHMI, CO31aHHE
HEOOXOJMMBIX YCIOBHMH JUIS AesTebHOCTH OnbmmoTexn Hecet aupektop Kosemka B
COOTBETCTBUH ¢ Y cTaBoM Konnemxka.

4.6. Pexxum pabGotel OubMMOTEKH OMpenensercs B COOTBETCTBHH C MpaBUIAMU
BHYTpCHHero pacnopsaka Komnemka. [pu onpenenennn pesxkuma paborbl Gublimorexu
[IPE/lyCMaTPHBAETCS BbIIC/ICHHUE!

BPEMEHH /151 €KEIHEBHOIO BLITIOJHEHHUS BHYTPH OMOIMOTEHHON paboThI;

— OJWH pas B MECiALl - CAHWTAPHOrO [HA, B KOTOpbIH OOCHy)KUBAHWE—
MOJb30BATEEH HE MPOU3BOIUTCS.

4.7. B nensx obecneueHUs! palMOHAILHOIO MCIONb30BAHUSI WH(OPMAIIOHHBIX
pecypcoB B pabore ¢ oOyuarommmucs Oubnuorexka Kommemka B3auMOIEHCTBYET ¢
OHOnMoTEKaMu Apyrux o0pa3zoBaTeNbHbIX OpraHu3aluii.

5. YupasJjieuue 6u0/HOTEKO#H

5.1. bunbnworeka co3naércs, peoOpraHu3yeTcs W JIMKBUIMPYETCS TPHKA30M
jqupekropa Kojuiemka.

5.2. bubnHoTeKa HEMOCPEeACTBEHHO MOTUUHSETCS 3aMECTHTENI0 AUpEeKTopa Mo
yueOHO-MeToAH4EeCKOI padoTe.

5.3.  Crpykrypa OWOIMOTEKH  OIpEUCISICTCS  PELIAEMbIMH  33/a4amH,
BbIII0JIHAEMbBIMH (DYHKIHAMM W OTpaxaercs B miratHom pacrmicannn Konnemka.

5.4. PykoBoacTBo OMOnMOTEKOH OCymECTBiseT OMOMHMOTEKAPb, KOTOPbIH HeceT
OTBETCTBEHHOCTb B IIpeAenax cBOSH KommereHuuu nepen aupexktopom Komnemxa,
00y4aloIMMMHICH, WX POAMTE/SIMU 33 OPraHu3aIli0 W Pe3yIbTaThl ACATCIILHOCTH
OnbnoTeky, B COOTBETCTBUH C  (pyHKIMOHAIbHBIMH 00S3aHHOCTAMM,
NMPEAYCMOTPEHHLIMH KBATH(DHKALIMOHHBIMU TPEOOBAHUAMM, TPYLOBBIM HOTOBOPOM H
Ycrasom Konnemxka.

5.5. bndaunorekapp HazHayaercs U OCBOOOKIAAETCS OT 3aHUMAEMOIl AODKHOCTH
npukasoM aupexropa Koanemwxa B cCOOTBETCTBHM € JICHCTBYHOLIMM 3aKOHO/1aTE/IbCTBOM
Poccuiickoii ®eaepaim.




5.6. bubnmorekaps paspabarsiBacT M mpencrasiseT ampekropy Komnemxa wa
YTBEPAKIAEHHE CNEAYIOMIHE JOKYMEHTHL:

- MOJIOXkKEHKE 0 OudamoTeke;

— TIpaBHJIa MOJIb30BAHMSA OUOIHOTEKOI;

— IJIAHOBO-OTYETHYIO ZOKYMEHTALHIO.

5.7. 'Tpymosble oTHOWeEHHs OubnuoTekaps u  mupekTopa Komemka
PEryMpYIOTCsl TPYJOBBIM JIOFOBOPOM, YCIIOBHS KOTOPOIO HE JIOJDKHBI [IPOTUBOPEUUTE
3aKoHoAaTenbeTBy PD o Tpye.

6. Ilpasa u o6a3anHOCTH GHOIHOTEKAPS

6.1. bubnuorexaps umMeeT Mpaso:

6.1.1. CamocrosTensHo BbIOHpaTh (POPMBL, CPEACTBA M METOAbl GUOIHOTEYHO-
HH(OPMALHOHHOr0 00CTYKUBAHHS 00PA30BATENLHOTO H BOCIIMTATENLHOTO MPOLECCOB
B COOTBETCTBHM C LICJISIMH W 3371a4aMy, ykazaHHbiMU B Ycrase Kosemka v HacTosmeM
[Tonoxenun.

6.1.2. TIpoBOAUTE B YCTAHOBIEGHHOM HOPAIKE (haKy/IbTATHBHBIE 3AHATUS, YPOKU H
KpYKKH OnOIHoTe HO-OM0IMorpadiuecKkix 3HaHuil H HHPOPMALLOHHON KYJILTYPSL.

6.1.3. M3bimath 10KyMeHTBI 13 (JOH/IOB B COOTBETCTBHH ¢ MHCTPYKITMEH 110 yueTy
OubMoTEUHOTO (hOHIA W MHCTPYKUMEH N0 paGoTe ¢ JOKYMEHTAMM, BKJIFOYCHHBIMH B
CnucoK 3KCTPEMHCTCKHX MATEPHATIOB.

6.1.4. IMeTh exerofuslif OTIYCK W JOTMOJAHUTENbHBIN OMIauuBaeMblil OTIYCK B
COOTBETCTBUH C KOJUICKTHBHBIM JIOFOBOPOM MEXAYy pabOTHMKAMH H PYKOBO/CTBOM
Kosiemxa M MHBIMY JTOKQIbHLIMH HOPMATUBHBIMH aKTaMH.

6.1.5. BeITh TIpeCTaBACHHBIM K Pa3TUYHbIM (JOPMaM MOOLIPEHHS, HArpagam H
3HAKaM OTIHYHS, NPEAYCMOTPEHHBIM 1Sl pabOTHUKOB 00pa30BaHu;

6.1.6. YuacrsoBaTh B COOTBETCTBUM C 3aKOHOJArenbcTBoM P® B paGore
OubIIMOTEUHbIX aCCOIMALIMI WK COFO30B.

6.2. bubmmorekaps 06s3aH:

6.2.1. ObecneunTs 1N0/1b30BATENSIM BO3MOXKHOCTb paboThl ¢ UH(POPMALHOHHBIMH
pecypcamu OUOIHOTEKH, B TOM YHCIIE YJIEKTPOHHBIMM.

6.2.2. indopmupoBaTh 110.1b30BaTeNeH 0 BUAAX NMPEAOCTABASEMBIX GHOIHOTEKOIH
YCAYT.

6.2.3. O0ecneunTh HayqHY0 OpraHu3allaio (POHIOB H KaTaaoros.

6.2.4. ®opmMupoBaTh GOHIbI B COOTBETCTBUH C YTBEPIKACHHBIMHI (DeIePATbHBIMU
nepedHsMH - yueOHbIX  um3nanuii, TpeGoBammsmu  OIOC, obpasoBarejibHBIMI
nporpammamu Kojie/ka, WaTEpecaMu, OTpeGHOCTAMH | 3alPOCaMK BCEX KaTeropHif
M0JIb30BaTEIICH.

6.2.5. B coorBerctBuM ¢ TpeGoBanusmu DepepanbHoro 3akona «O
TIPOTHUBOACHCTBHH JKCTPEMMCTCKOM AearenbHocTH» Ne |14-D3 or 25.07.2002r. u B
LCIAX HMCKIOYCHHUS BO3MOXHOCTH MAacCOBOr0 paclipOCTPAHEHHS IKCTPEMHCTCKUX
MAaTepUaioB CBOCBPEMEHHO MpoBepATh GOHI OHOIMOTEKH HA HANUYME NMOCTYIUICHHA
HOBBbIX JaHHBIX B CHHCOK 3KCTPEMHCTCKMX MATepHanoB M CBEPATh AaHHble
an(aBATHBIM H JJIEKTPOHHBIM KaTanoraMu GUOIHOTEKH.




6.2.6. B cootsercTBum ¢ TpeGoBanuamu denepanbHoro 3akona ot 29.12.2010 Ne
436-03 "O 3ammre meTel oT UHOOPMAIMH, NPHIHHSIOMIEH BPEI MX 3/0POBBIO M
pasBUTHIO" 0OECneunTh 3amuTy O00YYalOUMXCS OT BPEAHON /Ui uX 3/10POBbA H
pasBATHA HH(POPMALIHK.

6.2.7. CosepiieHcTBOBATE HHPOPMALHOHHO-OMOIHOrpafuIeckoe H
OnbIMoTe HOE 00CYKHBAHHE TI0/Ib30BATENEIA,

6.2.8. ObecrieunBaTh COXPAHHOCTh HCIIOTB30BAHHS HOCHTEICH uHpopmammu, ux
CHCTEMATH3ALIMIO, PA3MEINEHHE U XpaHEHHE.

6.2.9. OGecneunBarh pexuM paboThl B COOTBETCTBHH C noTpedHOCTAMH
noas3oBareineil u padboroit Kosrempka.

6.2.10. OTYUTHIBATLCA B YCTAHOBJIEHHOM MOPAIKE nepen aupektopom Koanemxka
He peke | pasa B ro. :

6.2.11. ITossiuars KBamuhUKALT.

7. IIpaBa u 0683aHHOCTH N01b30BaTe el GHOIHOTEKH

7.1. [lonw30Barenn GUOTHOTEK HMEIOT MPABO;

7.1.1. TlonyuyaTs monHyw HHPOPMALMIO O COCTaBe OMGIHOTEUHOrO ¢Gonna,
HH(OPMALIHOHHBIX PECYPCaX H TIPEA0CTABISEMBIX OHOTHOTEKOT ychyrax.

7.1.2. TTonb30BaThCA CIIPABOHHO-OMGIMOTPAPUUECKIM ArNapaToM GHOIHOTEKH,

7.1.3. TlomyyaTs KOHCY/IBTALIMOHHYIO MTOMOLIL B MOMCKE W BbIOOpE MCTOMHUKOB
UHPOPMALIHH.

7.1.4. [lomyuars BO BpeMeHHOE MMOIb30BaHNe HA AGOHEMEHTE W B YMTATHLHOM 3aJIe
NCHATHRIC U3/IAHKMA, Ay IMOBU3YANbHbIE JICKTPOHHBIEC JJOKYMEHTbBI M JIPYTUE UCTOYHUKH
uH(poOpMaLHN.

7.1.5. Tlpoanesars Cpok MOIB30BAHMS JOKYMEHTAMH.

7.1.6.  Tlonydyars Temaruueckue, (akTorpagHueckue, YTOUHSIONME H
Oubmmorpaduueckue cripasku Ha 0cHOBE (oHIA GHOIMOTEKHY,

7.1.7. Tlonyqarh KOHCY/bTAMOHHYK NOMOMIb B paBoTe ¢ uHpopmameit npu
MOJIb30BAHHH JIEKTPOHHOTO W HHOTO 000pYIOBAHHA B YCHNOBHAX KOMIIBIOTEPHU3ALIMH
OUOIHOTEKH.

7.1.8. YuacTposaTh B MEPONPHATHAX, IPOBOIUMbIX GHOIHOTEKOI.

7.1.9. Obpawarbcs ans paspemieHus KOH(IUKTHOI CUTYAIIMU K JIMPEKTOPY
Konnemxa.

7.2. Tloap3oBarenn GHOIHOTEKM 0BS3AHbL:

7.2.1. Cobmo/1aTh NpaBuIa 10/130BaHsT GHOINOTEKOIA,

7.2.2. BepekHO OTHOCHTLCS K NPOH3BEACHUSIM NEUATH (HE BBIPLIBATDL, 3arudarn
CTPAaHML, HE N€NaTh B KHUrax MOAYEPKMBAHMIN, TMOMETOK), HHBIM JOKYMEHTaM Ha
PA3IHYHBIX HOCHTE/IAX, 000PYI0BAHUIO, HHBEHTAPIO.

7.2.3. TlopnepxuBarh NOPAAOK PACCTAHOBKK JIOKYMEHTOB B OTKPBITOM J0CTYIIE
OMOIIMOTEKH, PACTIONOKEHNS KAPTOTEK B KATANOraX H KapTOTEKaXx.

7.2.4. Tlonb30BaThCsl LEHHBIMM M CIPABOMHBIMH JOKYMEHTAMH TOJLKO B
MoMeLleHHn 6udbIHOTEKH.




7.2.5. YOeanthcsa npu momydeHUM AOKYMEHTOB B OTCYTCTBHH AC()eKTOB, a Ipu
oOHapyenuu nmpouHdopMupoBaTh 06 3ToM padoTHHKka 6ubanoTekH. OTBETCTBEHHOCTH
32 oOHapyxeHHble Je(eKThl B CAABAEMBIX JOKYMEHTAX HECET MOCAeIHHUI
110J1b30BaTCIIb.

7.2.6. Bosspaiarb 10KyMeHTbl B OMGIHOTEKY B YCTAHOBJICHHBIE CPOKH.

7.2.7. 3ameHATs JOKYMEHTbl GMOMMOTEKH B CIyYae MX YTPaThl MM MOPYH UM
PaBHOLEHHBIMH B COOTBETCTBHM C MpaBWIAMH MMOJb30BaHUA OMONMOTEKOH. 3a yTpary
HECOBCPLICHHOJICTHUMH YHTATEASAMU NPOM3BEACHUI newaTn W3 OHOIMOTEUHBIX QOHI0B
WIH [PHIYHHEHHC MM HEBOCIIOJIHMMOTO BpeAa OTBETCTBEHHOCTh MOJDKHBI HECTH
POIMTENN HJIK WHBIC 3aKOHHBIE MIPE/ICTABUTEIIH.

7.2.8. TIOJHOCTBKO paccuuTaThest ¢ GHOIMOTEKOH 110 UCTEUEHHH CPOKA OOYHeHH s
uinu padorsi B Kosrepke.

8. Hlopsaok noab3oBanus GHGAHOTEKON

8.1. Ilopsmok nosab3oBanus OMOIHOTEKO:

3amichk 00y4alomuxcs B GMONHMOTEKY MPOW3BOAMTCA [0 CITHCOYHOMY COCTaBY
IpYHNbl B HHAMBU/IYATBHOM HOPSIIKE; TIEAANOrHYECKUX U UHbIX paboTHIKOB Kosuieka,
pOSMTENCH (MHBIX 3aKOHHDLIX NIPECTABUTENEH ) 06Y4arOLIMXCs - TI0 MACIOPTY;

[EepEePEerucTpauuns moas30BaTenei ONOIHOTEKH MPOUBBOINUTCS €KETOIHO;

JOKYMEHTOM, TIOATBEPKIAAIOIMM [IpaBO MOJb30BaHUs OMOIHOTEKOH, ABIsAETCH
YHTATEIbCKUI POpMYIISIp;

YHTATETbCKUIL (POpMYTIAp (PUKCHPYET JaTy BbiJAa4qH TIOIB30BATEIIO JOKYMEHTOR
u3 onaa 6HOIMOTEKH H MX BO3BpALICHHS B GUOIHOTEKY.

8.2. Iopaaok 1oJib30BaHus aDOHEMEHTOM:

1107b30BATE/IM UMEIOT MPABO [OJYYWTh HA J0M He 0o0fee TISATH AOKYMEHTOB
OTHOBPEMEHHO;

MaKCHMaJTbHbIE€ CPOKH TOJIb30BAHUS IOKYMEHTAMM

— yueOHUKH, yueOHbie nocoOus - yueOHslii rox;

- HAy4HO-IIOITYJIAPHAs, [I03HABATENbHAN, XY/10XKECTBEHHA uTeparypa - 14 nHeii;

- IEPHOIMYECKHME H3TaHMs, H3AaHHA MOBBIIIEHHOrO cnpoca - 7 THei:;

- MONb30BATEH MOTYT IPOIHTE CPOK MOJL30BAHUSA JOKYMEHTAMM, €C/IH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBL JPYI'HX TOTH30BATEEH.

8.3. ITopsiioK MONMb30BAHHS YHTAIBHbIM 3a7I0M:

JOKYMEHTbI, MpeaHa3sHA4YeHHbIe g padoThl B YMTAILHOM 3aje, Ha JOM He
BBIAAKOTCH;

SHUMKJIONICIMH, CIPABOYHHKH, PEIKUE, LICHHBIE H UMCIOILMECS B €TUHCTBEHHOM
IK3EMILISIPE MOKYMEHTDI BBIIAKOTCA TOJIBKO /7St paboThl B UUTATBHOM 3aJI€.

8.4. Ilopanok paboTsl ¢ KOMITBIOTEPAMM, PACIIONIOKEHHBIMH B OHOIHOTEKE:

paspelnaercs pabora 3a OIHMM MEPCOHANBHBIM KOMIbIOTEpOM He Oojiee ABYX
YEI0BEK OAHOBPEMEHHO,

M0 BCEM BOIPOCaM TMOMCKa uMH(popmauuu B MHTEpHETE MOAb30BATENL JOKEH
obpamarbes K paboTHUKY OHGIMOTEKH;

3anpemaercs obpameHte k pecypcaMm MHTepHera, npeanonarar M omiary;



pabora ¢ KOMIBIOTEPOM MPOUSBOMMTCH COrTACHO YTBEPHIEHHBIM CAHUTAPHO-
THTHEHUYECKUM TPeOOBaHUAM;

3anpeliaeTcs oOpaiueHHe K pecypcaM MHTepHeT, coaepkamuM HH(OPMALIHIO
IKCTPEMHCTCKOr0 Xapakrepa;

3anpemaercs oOpameHue Kk pecypcam HHTepHer, comepxkaiinMm HHOOPMALIHIO,
PacrnpoCTPAHEHHE KOTOPOH CPeaH HECOBEPLIEHHOJETHHX 3alPeIleH0 WIH OrpaHHYEHO;
B TOM 4HclIe K WH(popManuH, noldykaarouieil HecOBEPIIEHHOIETHHX K COBEPLICHHIO
ACHCTBUI, TPEJOCTABIMIOMUX Yrpo3y MX OKH3HH W 30POBBIO, B TOM WYHCIIE,
NPUYHHEHHIO BPE/la CBOEMY 3/I0POBBI), CaMOYOMICTBY; B TOM HYHC/IC K MH(OpPMALIMKU B
BH/IC M300p@KEHUS MM OMMCAHUS HKECTOKOCTH, (PM3MUUECKOro WM MCHUXUHECKOTrO
HACWJIHSA, MPECTYIUIEHUS /1M HHOTO aHTHOOIMECTBEHHOIO ACHCTBHSA,




